Terms of Reference I
UHC Partnership

Objective and deliverables
The objective of the work is to coordinate the UHCP activities in the MOLHSA and the SSA to assure timely and smooth implementation of the UHCP action plan.
 
The work will involve the following tasks/deliverables:
· Coordination of the UHCP activities between the national institutions (incl. MOLHSA and the SSA) and WHO 
· Preparation of the agenda and organizing the meetings of the missions under the UHCP in the close collaboration with WHO 
· Writes minutes of the meetings to support better coordination and information sharing inside the MOLHSA and the SSA 
· Drafts external and internal communication documents (in Georgian and in English) with the close collaboration with relevant WHO and MOLHSA units.
· Organizes regular (weekly) follow up of agreed activities inside the MOLHSA and the SSA and sends written weekly summary to the WHO contact person to assure timely implementation of the UHCP action plan
· Other occasional tasks that support smooth implementation of the UHCP action plan.  

Contract duration
[bookmark: _GoBack]Number of days: 1 February – 15 December 2017: with an expected max 60 days of FTE work over this period.
Fee: 150 USD/day, max value of the APW 9,000 USD.
Fee for the work to be paid in instalments at the end of April, end of July, end of October and final instalment after completion of work in December 2018, based on satisfactory performance and after submitting the respective financial statements. 

Qualifications, experience, skills and languages
Qualifications/Experience
· Experience working with health authorities in Georgia
· Basic understanding of the health system and financing system in Georgia
· Practical experience of coordinating programs or projects with multiple activities and counterparts.
· Work experience with international organizations is an advantage
Skills/knowledge
· Ability to coordinate multiple activities and programs
· Good written and verbal communications skills
Languages
· Excellent knowledge of English and Georgian
· Working knowledge of Russian an advantage
